Logging into the Roster to get information for CPG question #3.
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2. Scroll down until you see Roster on the left side.  Click on the word Roster. 
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3. Log into the roster using you member number and password.  If you cannot remember your username or password, enter the email address you used when you joined the Jaycees and an email will be sent to you with your information.
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4. Once you are logged in, the following screen will appear.  Notice that you can search for fellow Raleigh Jaycees, update your roster information, etc from this page.  
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5. Using the drop down menu, select your VP depending on which category your projects falls under.
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6.  Using the drop down menu, select your Director’s name.  (Usually you have already been assigned a director when you have mentioned that you would like to run a project.)

[image: image6.png]Roster info - Mozilla Firefox

=lB|x]

Bl Edt ew Go Booknarks Took bep
G- - & L) R [ namiiwm rdeghiaycees arglearbinisz.ca 0w [G,
aned () Hotmall [G] Googe Maps [ Meetup ] Widows Meda (] Windows L] CustomizeLinks (] Jaehords =
M Gmai - Inbox. sseRoster info | (%]
Quicklinks:
Home
Calendar
Roster
Contact Us
Service to humanityis the bestwork ofif. b
Projects

(Mar 7 11;

Welcome Stacy Hanna (Scrapbook, Active Member) (Got questions? Check the roster FAQ for answers)

Membership Other/Misc

Projects we run | Calendar of events | Project Scrapbook

Roster commands:

Quick search

Lo of| [edi =] [my roster info Find awards for [2007 | [Search] | [Do a oustom roster search
Roster Dovnload] Send rme] [ Roster in Excel (cev) format =] to | shannscu@amacom <]
g Select your Director

(hirst)
(Limit 10 results)

(ast, first)

David Crutohfield (Director-Ways and Means)

Search interests

Hanna (D
‘Alison Houchin (Director-Hembership)
alicia Nathison (Director-Indvidual Development)

Email lists

Bart Poynor (Director-Membership)
Patrick Sauter (Directar-Management Development)
Nader Sreyo (Director-Membership)

on the Chapter email lists

Generate CPG
Question #3 info|

Linnell Vaughan (Director-Ways and Means)
Charles West (Director-Community Services)
Select your Directar

Generate CPG info

Files (readme) [UPlo2d [

Bowse. 1o [archives

I |

Upload file Browse file archives

(RosterTool, version 1.70bsta5)
www.raleighjaycees.org

=

Bstart| (@ € © @ stacy Hanna- 1nbox -

|[@ roster info - Mozilla .

] Document1 - Microso,

MBe 2 1238eM





7.  Click on the button that says “Generate CPG info”.
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8.  A page will appear listing the Name, Address, Phone Number, email address, and standard duties for the president, vice president, director, and chairperson.  You can simply copy and page the list into your CPG under question #3.

NOTE:  You must pick a VP and a director for the information to appear.  If people hold multiple positions on the board, it may be necessary to select a different name from the list, and then delete their information once you paste it in your CPG.  For example, if there is no VP for an area, the president usually covers that position.  His/her name will not appear as a choice under VP, so you should select anyone listed so that the president and director information will be run for you.

9. If you have additional committee people to list on your CPG, you can use the Quick Search section of the roster to get their information as well. 
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